[image: image1.emf]







[image: image2.png]



Master Schedule Change Form (School Year)
Name of student:________________________________________

***Please note that all Master schedule changes must be approved by a director before taking effect***
Please check any and all that apply

I need to add hours to the Master Schedule

Reason_______________________________________________________________

I need to subtract hours from the Master Schedule

Reason________________________________________________________________

I need to change days and time on the Master Schedule

Reason________________________________________________________________
Starting Date of Schedule 
Change___________________________________________

Please check all time slots when you would like your student to come in each week
	Monday
	Tuesday
	Wednesday
	Thursday
	Saturday

	
	
	1-2pm
	
	9-10am

	
	
	2-3pm
	
	10-11am

	3-4pm
	3-4pm
	3-4pm
	3-4pm
	11-noon

	4-5pm
	4-5pm
	4-5pm
	4-5pm
	Noon-1

	5-6pm
	5-6pm
	5-6pm
	5-6pm
	1-2pm

	6-7pm
	6-7pm
	6-7pm
	6-7pm
	2-3pm

	7-8pm
	7-8pm
	7-8pm
	7-8pm
	

	8-9pm
	8-9pm
	8-9pm
	8-9pm
	


Notes/Comments/Concerns:
These changes apply to your MASTER schedule. If you need to make a TEMPORARY schedule change, you may call or text 720-506-9318 or email (WestminsterCO@TutoringClub.com) before MONDAY AT NOON of the week when you want to make the schedule change. 

